LEGAL NOTICE:
SPECIAL MEETING OF THE VILLAGE OF RIVERSIDE ECONOMIC DEVELOPMENT COMMISSION
Notice is hereby given that the Economic Development Commission of the Village of Riverside, Cook
County, Illinois, will hold a Special Meeting commencing at the hour of 7:00 p.m. on Wednesday, May 18,
2022 for the purpose of discussing the topics listed on the Agenda below. The Agenda for the Special
Meeting follows:

VILLAGE OF RIVERSIDE, ILLINOIS
ECONOMIC DEVELOPMENT COMMISSION
SPECIAL MEETING
Wednesday, May 18, 2022 at 7:00 pm

AGENDA

1. Call to Order
2. Roll Call

Chairperson
Jennifer Fournier
Commission Members
Bridget Doherty
Larry Forssberg
Amy Jacksic
Suzanne Kahle
Amador Valenzuela
Natalia Wator

3. Public Comment:
4. Approval of Minutes:
A. Economic Development Commission Meeting Minutes of March 10, 2022
5. Chairperson Report:
6. Liaison Reports:
A. Village Board Update
B. Chamber of Commerce Update/ Discussion
C. Staff Report
1. Village Vacancy Report
2. Restaurant Rack Cards
7. Old Business:
A. 2022 Goals
1. Activate Train Station
2. Increase Sales Tax
3. Overall Awareness of Riverside

Economic Development Commission
May 18, 2022

8. New Business:
A. Business Parking – South of the Tracks
B. Transit-Oriented Development Zoning Code Update
9. Informational Items:
10. Adjournment:
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VILLAGE OF RIVERSIDE
ECONOMIC DEVELOPMENT REGULAR MEETING
Minutes
I.

Call to Order: The Regular Meeting of the Village of Riverside Economic Development Commission
was held Thursday, March 10, 2022. Chairperson Fournier called the Regular Meeting to order at
7:02 p.m.

II.

Roll Call:

Present:

Chairperson Fournier
Commissioner Jacksic
Commissioner Kahle
Commissioner Doherty
Commissioner Forssberg
Commissioner Wator

Absent:

Commissioner Valenzuela

Also Present:

III.
IV.

Finance Director Johns
Communications Specialist Downing
Resident Services Specialist Decosola

Public Comment
None.
Approval of Minutes
A. Economic Development Commission Regular Meeting Minutes of May 18, 2021.
Commissioner Forssberg motioned to approve the May 18, 2021 minutes of the Regular Meeting
of the EDC and Commissioner Kahle seconded the motion.
AYES: Fournier, Doherty, Jacksic, Forssberg, Wator.
NAYS: None.

Motion passed.

B. Economic Development Commission Regular Meeting Minutes of November 11, 2021.
Commissioner Jacksic motioned to approve the November 11, 2021 minutes of the Regular
Meeting of the EDC and Commissioner Doherty seconded the motion.

AYES: Fournier, Jacksic, Forssberg, Wator, Kahle.
NAYS: None.

Motion passed.
V.

Chair Report:
The annual plan was presented to the Board regarding the commissions’ three goals. Fournier
stated that she spoke with Finance Director Johns about the Train Station and there is no new
information regarding tenants. Finance Director Johns stated that the Village did not received the
Illinois Department of Commerce and Economic Opportunity (DCEO) grant that was applied for in
the fall of 2021. The application sought improvements to the Water Tower, Train Station and Fire
Station two. Commissioner Forssberg commented that he would like to invite The Commission to
take a look at how Berwyn and Batavia utilize their train station for Saturday Markets. Chairperson
Fournier stated that President Ballerine brought up Tour De Proviso and Riverside is excited to
participate.

VI.

Liaison Reports
A. Village Board Update
B. Staff Update
1. Village Vacancy Report
Finance Director Johns stated that there are two corrections on the vacancy report. The
first correction is that 2704 and 2710 S Harlem have not sold; they are currently under
contract.
2. Feedback for Economic Relief to Local Businesses
Finance Director Johns asked the commission if they would like to recommend waiving the
outdoor eating cafe fee permanently. Chairperson Fournier asked if there is any data
regarding this. Director Johns stated that she does not have specific metrics; however,
business owners have been very appreciative of it. The fee is twenty five dollars and the
Village has not collected it for two years due to the pandemic. All commissioners agreed
to waive the fee permanently. Commissioner Wator mentioned that Catrina Bar is looking
to expand their outdoor seating and asked who can help with this process. Director Johns
said that the Assistant Village Manager Ashley Monroe handles the applications.
Chairperson Fournier asked if there are any updates on the old Molly’s property. Director
Johns stated that permits are pulled and they are working through the process.
3. Chamber of Commerce Report
Chairperson Fournier mentioned that Commissioner Forssberg was able to make contact
with the Chamber. The Chamber is at a crossroad of what to do next. She stated that the
Chamber is reaching out for community feedback, and at this point, they are waiting for
that decision.

VI.

Old Business
A. 2022 Goals
1. Activate Train Station
Finance Director Johns stated she expects the Board to discuss new possibilities for the Train
Station. Chairperson Fournier asked how the Board would like to position themselves regarding the
Train Station. Commissioner Forssberg stated that that the Board should come up with something

that would complement the tenant rather than compete with them. Chairperson Fournier asked if
it would make sense to plan an event in line with the Commission's goals or wait until they know
who the tenant is going to be. Commissioner Wator suggested that they should host a pop up event
for small businesses to gather information and excitement. Chairperson Fournier said that even if
there is a tenant, they can still take up some of the space in the Train Station. Commissioner Wator
stated that she likes the idea of visiting Batavia and Berwyn to see what they are doing with their
Train Stations. Finance Director Johns asked if she should start drafting a special event application
for the next meeting. Commissioner Jacksic asked if these businesses will need to have insurance
like the businesses for the Farmers Market need to have. Finance Director Johns stated that the
businesses will be required to pay a sales tax and they will need to be insured. She also suggested
a refundable deposit in case there is any damage done to the property that will be used.
2. Increase Sales Tax
At the end of January the annual sales tax was $38,525.00, which has increased by 109% since
2021. The places for eating tax year-to-date total is $9,635 which is also an increase from 2021.
Chairperson Fournier asked how much sales tax was from online alone. Finance Director Johns
stated that she has a grand total, but the total will get separated for the next meeting. Chairperson
Fournier asked for a status on the Amazon lockers. Finance Director Johns stated that there was a
request put in and a representative showed up to plan out where the Amazon boxes would be
located. Director Johns stated that Amazon needs specific addresses for the boxes and they will be
back to talk more about locations. Director Johns asked the commission for suggestions on where
to place the boxes. Commissioner Doherty stated that Minuteman is a good idea to place the boxes.
Finance Director Johns asked if we are looking at Minuteman, District 96 property on Harlem
Avenue and Fire Station two. Commissioners agreed that these are the places they would like to
ask permission for the boxes to be located. Director Johns stated that, in January, Cubanito Express
opened up on Harlem Avenue.
3. Overall Awareness of Riverside
Director Johns asked if the commission would like to do another video in coordination with
Riverside TV. Commissioner Kahle suggested that even if they used clips from an old video, it
could be a reminder to the public of the events that have happened in the past. Chairperson
Fournier suggested that she enjoys promoting the Des Plaines River. Commissioner Doherty
asked if the commission is going to do the “This is Riverside” campaign again. Chairperson
Fournier said that it was a fun experiment and that they learned a lot from it; however, it didn't
get a lot of attention from the community. Chairperson Fournier also believes that there are
better ways that the commission can utilize Riverside TV. Chairperson Fournier asked what
happened with the Kayak event. Finance Director Johns stated that conditions on the river were
unsafe due to the water levels.
VIII.

New Business
Commissioner Wator stated that the same publisher as Hillgrove Magazine is going to produce a
Delaplaine Magazine that is free of charge. The magazine will highlight local events in Riverside.

IX.

Informational Items:
None.

X.

Adjournment

Commissioner Doherty motioned to adjourn and Commissioner Kahle seconded.
AYES: Doherty, Forssberg, Kahle, Jacksic, Wator.
NAYES: None.

Motion passed.

Chairperson Fournier declared the meeting adjourned at 7:59 pm.
Respectfully submitted:
_____________________________________
Finance Director Johns

__________________________________
Date Approved

MEMORANDUM—COMMUNITY DEVELOPMENT DEPARTMENT

COMMUNITY
DEVELOPMENT

To:
From:
Re:
Date:

Chairperson Fournier & Members of the Economic Development Commission
Karin Johns, Finance Director
Vacancy Listing
May 18, 2022

Background
The Village of Riverside has available on its website a listing of available commercial
properties.
https://riversideil.maps.arcgis.com/apps/Shortlist/index.html?appid=03464c7e2ecc4fcbba
5bd4b2bb606e91
Current Availabilities
• 28 E. Burlington St
• 30 E. Burlington St
• 115 E. Burlington St
• 363 E. Burlington St
• 1 Riverside Rd
• 3200-3212 S. Harlem Ave
• 3250 S. Harlem Ave
• 3320 S. Harlem Ave
Changes
•
•

2704 S. Harlem Ave – under contract
2710 S. Harlem Ave – under contract

DINING IN RIVERSIDE
Nearby Riverside
offers a variety of
dining options for
after your Zoo visit.
Please check restaurant
hours before you go!
La Barra
2 E. Burlington St.
(708) 887-7700

The Chew Chew
33 E. Burlington St.
(708) 447-8781

Michael’s Pancake House
23 E. Burlington St.
(708) 442-1251

Sawmilly Sandwich Shoppe
35 E. Burlington St.
(708) 447-8781

Sips & Sweets Cafe
1 Riverside Rd.
(708) 853-9782
Scan to visit Riverside's
Shop Local Page for links & more

EmpanadUS
7 E. Burlington St.
(708) 442-5002

La Estancia
25 Forest Ave.
(708) 744-0408

Catrina Tequila Bar
34 East Ave.
(708) 853-9024

El Faro
3422 S. Harlem Ave.
(708) 777-1347

Nada Restaurant
3216 S. Harlem Ave.
(773) 603-6660

To Your Taste Chinese
(Carry Out)
2728 Harlem Ave.
(708) 442-8003

Cubanito Express
(Carry Out)
3222 S Harlem Ave.
(708) 777-1416

White Fence Farm
(Carry Out )
3704 S. Harlem Ave.
(708) 447-9325

MEMORANDUM—FINANCE DEPARTMENT

FINANCE
DEPARTMENT

To:

Economic Development Commission

From:

Karin Johns, Finance Director

Re:

2022 Goal Progression

Date:

May 18, 2022

The Economic Development Commission duties as defined by Village Code 2-24-4 are
(A) To examine the retail businesses and the business districts within the
village and to determine the best uses for retail spaces.
(B) To prepare and recommend to the village board a plan accomplishing the
two (2) goals of encouraging commercial development within the village and
improving the village's tax base and sales tax revenue.
(C) To serve as the primary business conduit for the village by encouraging
residents and nonresidents to shop in Riverside, and to develop plans for
attracting business and patrons to the village through use of fairs, exhibitions,
advertising, external improvements to the business districts, and other activities.
(D) To prepare and recommend to the village board, from time to time,
ordinance changes involving zoning, parking restrictions, licensing, or other
changes which will enhance or otherwise benefit the commercial districts and
activities within the village.
(E) To work closely with the chamber of commerce to coordinate cooperative
ventures and activities to benefit the business districts and commercial activities
within the village.
(F) To undertake such further studies and projects regarding economic
development within the village as may be referred to it, from time to time, by
the village board.
The Economic Development Commission developed a work plan for 2022 with three
main goals.
1. Activate the Train Station
a. Gears 2 You has opened in the storage area of the Train Station
b. Schedule Special Meeting Tour for:
• Batavia Boardwalk Shops
• Berwyn Shops
2. Increase Sales Tax
a. As of April 30, 2022,
• Municipal Sales Tax Collections currently total $156,454 an
increase of 88.31% or $73,371 from 2021.
• Places for Eating Tax Revenues year to date total $29,584
representing a $18,180 or 159.41% increase from 2021.
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b. 2022 New Business Openings
• Cubanitos Express (January 2022)
• Gears 2 You (April 2022)
• No Manches! (May 2022)
c. Create of New Business Packet(attached) and update the shop local
webpage.
d. Amazon Lockers
3. Increase Overall Awareness of Riverside
a. The Economic Development Commission is looking to schedule
various filming initiatives in 2022 and schedule up to 4 events for
RTV to film.

VILLAGE OF RIVERSIDE, ILLINOIS
NEW BUSINESS/COMMERCIAL OCCUPANT
Date: ________________
STEP 1: BUSINESS INFORMATION
Who receives this information?
•

Assistant Village Manager Ashley Monroe (amonroe@riverside.il.us)

In order for the Village of Riverside to ensure compliance with all regulations regarding zoning,
health, safety, utilities, etc., all new business occupants must provide the following information
AND obtain all pertinent inspections, licenses and permits. Each aspect of the application and
permitting process can occur simultaneously.
Owner(s) Name and Address ______________________________________________________
Owner(s) Telephone Number(s)___________________________________________________
Name of Business ______________________________________________________________
Doing Business As Name “DBA” (if different) _________________________________________
Business Address ________________________________ Business Telephone ______________
Business Description ____________________________________________________________
Number of Employees ___________ Number of Reserved Off-Street Parking Spaces________

STEP 2: BUSINESS LICENSE APPLICATION
Who receives this information?
•

Village Clerk Ethan Sowl (esowl@riverside.il.us)

Business license applications are located at the Village Hall front desk. There is a $100 Business
license fee. A business license is REQUIRED for the following businesses & equipment:

Auctions/Auctioneers
Automatic Dry Cleaning Machines: Number of
Machines _________
Barber & Beauty Shops*
Bowling Alleys: Number of Lanes _______
Cannabis Dispensary
Christmas Tree Merchants
Cigarette Sales
Detectives & Detective Agencies

Food Dispenser (prepared food) *
Gas/Filling Station: storage tank capacity _____
gallons
Junk, Secondhand, Antique Dealer
Laundromats: Number of Machines ______
Liquor Distillery *
Milk Distributors, Peddlers.* Number of
Vehicles _________
Food Trucks
Movie Theaters

Dry Cleaning Establishments
Food Dealer (packaged) *

Nursing Homes: Number of Residents _______
Vending Machines: Number of Machines ____

STEP 3: INSPECTIONS
The Riverside Community Development Department and Fire Prevention Bureau are key
partners in getting your business off to the right start. Please note the role of each division in
helping you with construction, inspection, and permitting requirements:
•

•
•

Building and Zoning Inspection:
o Before opening to the public, business owners must call the Building Department
at 708-447-1241 to schedule required construction and occupancy inspections.
o A Building Permit is required for all work other than redecorating. Required permits
work includes new or removal of partitions, new windows and doors, new
plumbing, heating, and electrical work, additions, etc. “NEW” includes replacement
of existing materials. A building permit application is included in this packet.
o A Sign Permit is required for all signs visible from the street that will be in place for
more than 15 days. Approval for all permanent signs must be obtained from the
Village before they are installed. A sign permit application is included in this packet.
Note: Temporary banners are allowed but are only permitted for 7 days beyond a
grand opening or special event.
Fire Inspection:
o Village Fire Inspector Dave Pierdinock (dpierdinock@riverside.il.us) shall inspect
all businesses prior to occupancy. Call 708-447-2123 ext. 250 to schedule.
Health Inspection:
o Village Health Inspector Lynn Hoette (healthinspectpros@gmail.com) must
approve certain businesses prior to occupancy. Architectural plans of fixtures,
preparation areas and dining spaces and a planned menu are minimum

requirements for review of new eating and drinking establishments. Call (224)
257-0774 to connect with the health inspection team.

STEP 4: ISSUE CERTIFICATE OF OCCUPANCY
Who completes this step?
•

Assistant Village Manager Ashley Monroe (amonroe@riverside.il.us)

A Certificate of Occupancy can be completed after the business passes all necessary inspections.

STEP 5: ISSUE BUSINESS LICENSE
Who completes this step?
•

Village Clerk Ethan Sowl (esowl@riverside.il.us)

A Business License may be issued after a Certificate of Occupancy is issued. A business license
application should already be received with remittance of the $100 fee.

STEP 6: OTHER ITEMS
•
•

•

A Places for Eating Establishment tax form must be completed and submitted to Finance
Director Karin Johns (kjohns@riverside.il.us). The form is attached to this packet.
A Liquor License Application must be submitted to Village Clerk Ethan Sowl
(esowl@riverside.il.us) if the business intends to sell and/or serve liquor. Ask the Clerk
for a blank liquor license application. This will have to go before the Board for approval
before issuance.
An Outdoor Dining Permit may be desired by food and drink establishments. An application
for outdoor dining area approval is attached to this packet.

Did you know…
The Village has an Economic Development Commission that supports local business and the Village
of Riverside’s special events bring the community out to celebrate a variety of special occasions.
Stay in the know by visiting the Village Website and signing up for Calendar updates:
https://www.riverside.il.us/list.aspx. If you would like your business added to the Village’s Shop

Local webpage and business directory, please contact Communications Specialist Amy Downing at
adowning@riverside.il.us.

Date: ___/___/___

BUSINESS LICENSE APPLICATION
Village of Riverside | 27 Riverside Rd. Riverside, IL 60546 | P: 708 - 447-2700 | F: 708 - 447 – 2704

I/We, the undersigned, hereby make application for license under and by virtue of the Ordinances of the Village of
Riverside for conducting a business.
BUSINESS INFORMATION
Name of Business:___________________________________________________________________________
D/B/A Name:_______________________________________________________________________________
□ Corporation

□ Partnership

□ Proprietorship

Federal Tax ID #: _____________________IL Retail Sales Tax #: _____________Zoning District: _____________
Address: _______________________________________ City:_Riverside_ State:_IL_ Zip Code:___60546___
Phone #: ____________________Fax #: ____________________Email Address: _________________________
Hours of Operation:_____________________________Business Website: ______________________________
Alarm System:

□ Yes

□ No

Must notify Riverside Police Department at (708) 447-2127 to
ensure alarm information is current.
Detailed Profile of Business & All Services Rendered at this Location:
__________________________________________________________________________________________
__________________________________________________________________________________________
__________________________________________________________________________________________

OWNER/AGENT/MANAGER INFORMATION
Owner/Agent Name:______________________________________________Phone Number: _______________
Address: _________________________________ City:_________________ State:____ Zip Code:____________
Driver’s License #: ___________________________________________________________________________
Manager Name:______________________________________________ Phone Number: __________________
Mgr. Address: _____________________________ City:_________________ State:____ Zip Code: ___________
Driver’s License #: ___________________________________________________________________________
□ Bowling Alley ____# of lanes
□ Christmas Tree Merchant
□ Milk Distributor ____# of vehicles
□ Filling Stations ____# gallons capacity
□ Multiple Locations
□ Laundromats
Revised 12/2018

□ Catch Basin & Sewer Cleaners (Scavengers)
□ Tobacco Sales
□ Estate Sales
□ Food Dealer***
□ Secondhand & Antique Dealer
□ Mobile Food Units (Push carts or temporary trailers)
1

□ Moving Picture Theatre
□ Street & Sidewalk Sales
□ Any Retail Operations
□ Peddlers
□ Vending Machines #____
□ Taxicabs ____# of vehicles
□ Other (Please describe)
____________________________________________________________________________________________
** Requires copy of State Certificate of Registration from the Illinois Department of Revenue
*** Requires Health Inspection
ALL BUSINESSES WILL BE INSPECTED RELATIVE TO BUILDING AND FIRE DEPARTMENT CODES
I/We hereby certify that all of the information contained in this application for a Business License is true and
correct, that I/We am/are authorized to sign this document of behalf of this business; further that any false
information provided for in this application shall be grounds for revocation of the License as well as any other
penalties provided for by law. I/We further state that we understand all of the ordinances of the Village of Riverside
that pertain to the operation of a business and will not violate any of the ordinances of the Village of Riverside or
the laws of the State of Illinois or of the United States of America in the conduct of the place of business described
herein.
NOTE: This is an application for a business license and it is understood that a business cannot be conducted until a license is
issued by the Village Clerk of the Village of Riverside, Illinois.

Signature of Applicant:_________________________Title:_________________________Date:____________

Revised 12/2018

2

Building Permit Application- Commercial

Received Stamp

Community Development Department
27 Riverside Rd. Riverside, IL 60546
P: (708) 447 -1241 I F: (708) 447 -2704

GENERAL INFORMATION:

Is application to correct a notice of violation?_ Yes _ No

Address of Property: _________________ Taxlndex# __ _____ __
_
Owner: ___________Owner Phone: _______ Owner Email:
Applicant Name: ____________ Phone:
Email:
Notify(□ Homeowner /□ Contractor) when permit is ready for payment

I TYPE OF WORK:
□ New construction - $2000 deposit
□ Interior Buildout/Remodel - $500 deposit
□Addition - $1000 deposit ___sq. ft.
□Other: ----------

□Roofing/siding
□Windows/doors
□Gutters, fascia, soffit
□Plumbing/electrical

(Note: homeowner waiver does not apply for work on commercial properties)

□ Driveway/Parking lot
□ asphalt
□ concrete
□ Lawn irrigation
□Fire-alarm/ sprinkler
□ Fence

I DESCRIPTION OF WORK:

Value**$ -----------

**SIGNED CONTRACT(S) MUST BE ATTACHED TO THIS PERMIT,
The permit applicant may be the general contractor, property owner, or other representative of the property owner authorized
to submit this application and to proceed with all work requested herein. All correspondence and inquiries from the Village of
Riverside during the plan review and construction process will be directed to the permit applicant, only.

If subcontractors are used, signed letters of intent with each subcontractor need to be provided.

I BUILDER/CONTRACTOR INFORMATION:
General Contractor:

Phone:

Architect:

Phone:

Address:

Email:

Address:

Email:

Carpenter:

Phone:

Concrete:

Phone:

Address:

Email:

Address:

Email:

I

Sewer:

Phone:

Excavator:

Phone:

Address:

Email:

Address:

Email:

Electrician:

Phone:

Plumber:

Phone:

Address:

Email:

Address:

Email:

Brick Mason:

Phone:

HVAC:

Phone:

Address:

Email:

Address:

Email:

Roofer:

Phone:

Asphalt:

Phone:

Address:

Email:

Address:

Email:

Landscape/Paver:

Phone:

Other:

Phone:

Address:

Email:

Address:

Email:

ACKNOWLEDGEMENT

I hereby certify that the information above, any attached plans and specifications and other attached documentation is true to the best of
my knowledge; and I agree to comply strictly with all applicable codes and ordinances of the Village of Riverside in completion of the work.
I understand there is a $75.00 fee for re-inspection of any work that does not pass a prior inspection. I hereby acknowledge my obligation
to reimburse the Village of Riverside for all necessary and reasonable expenses incurred by the Village for independent professionals to
review the application for compliance with applicable building codes in accordance with sections 1-21-1, 4-1-4(1) and 4-1-4(J) of the
Municipal Code.

Signature: ______________________
Contractor or Agent - Please sign and print name

Date

Owner - Please sign and print name

Date

PERMIT & FEES

*OFFICE USE ONLY*

PERMIT# _________

Building Fee ________

Water Fee________ Sewer Fee________

Issued On _________

Electric Fee _________

ROW Deposit_______ DPW Fee________

App'd By/ Date _______

Plumbing Fee ________

Cert of 0cc. Fee_____

Plan Review Deposit

Plan Review Fee

Other

INSPECTIONS REQUIRED
Rough Plumbing
Underground Plumb.
Water Service
Final Plumbing

Site Management Bond: ___
TOTAL

*OFFICE USE ONLY*

Rough Electric
Underground Electric
New Service Electric
Final Electric

Rough Building
Backfill
Insulation
Final Building

Pre-pour Foundation
Pre-pour Slab
Pre-pour Footing
Base Course
2

Above Ceiling HVAC
Above Ceiling Elect.
Spot Survey
Final Grading

Certificate of 0cc.
Fire Dept.
Other:
Final Plumb. (DPW)

I DEPOSITS FOR PLAN REVIEW REQUIRED
A plan review fee will be imposed to defray the costs of contracting with independent professionals to review permit
applications for compliance with applicable building codes. Such fees will be added to the building permit fee or
billed to the applicant. For larger projects a deposit shall be required in advance of reviews in order to ensure
adequate reimbursement to the Village for out-of-pocket costs as follows:
New Construction: $2,000
Additions:

$1,000

Interior Buildout/Remodels*:

$500

*with construction values in excess of $100,000
Any deposit amount remaining after the conclusion of such plan review shall be returned to the applicant.
ACKNOWLEDGEMENT

I hereby acknowledge my obligation to reimburse the Village of Riverside for all necessary and reasonable expenses
incurred by the Village for independent professionals to review the application for compliance with applicable
building codes in accordance with sections 1-21-1, 4-1-4(1) and 4-1-4(J) of the Municipal Code.
Please complete the information requested below and provide a signature.
Name of person to be billed: ______________________________
Address: --------------------------------------

Phone number:

-----------------------------------

Signature: ------------------------------------
Date: --------
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I BUILDING/ZONING CODES
The Village of Riverside will enforce the following building codes:
International Code Council 2006 Edition:
□ Building Code
□ Fire Code
□ Mechanical Code
□ Fuel Gas Code
□ Existing Building Code
□ Property Maintenance Code
□ Electrical Code Admin. Prov.
□ ICC Energy Conservation Code 2015
□ 2005 NFPA National Electric Code
□ 2006 NFPA Life Safety Code 101
□ Current Illinois State Plumbing Code
□ 1997 Illinois Accessibility Code
Main local amendents apply- see Municipal Code for local amendments. The Zoning Code can be found on the
Village website.
Exterior modifications to commercial properties may require Site Plan Review by the Planning & Zoning
Commission.

I NEW OCCUPANCY - FIRE ALARM REQUIREMENTS
Any building with a current fire alarm will need to submit Fire Alarm plans drawn to scale showing the proposed
changes to the area and proposed coverage. This includes all necessary calculations to show the fire alarm control
panel can handle the proposed changes/additions. Please refer to Title 5, Chapter 4 of the Riverside Municipal Code
for system requirements based on occupancy type.

SU BMITTAL REQUIREMENTS:
□ Plans must be to scale and include scope of work outlining details of the project;
□ Plans must show job name and complete address;
□ The square foot area of the building must be noted on the plans;
□ A summary sheet or symbol list showing a device count shall be provided;
□ Catalog cut sheets must be provided and highlighted for all components to be installed;
□ Specific details must be provided regarding the offsite monitioring of the system including type of transmission means
and name and location of receiving station;
□ All wiring information must be shown on the plans including size, type, and all point-to-point wire runs;
□ Complete battery back up calculations must be provided that clearly note battery size to be provided;
□ Voltage drop calculations using the "UL MAX" values for notification appliances must be provided;
□ All plans must have the name of the contractor(s), address, and phone number.
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I PARKING REQUIREMENTS
The Village of Riverside will enforce the parking regulations set forth in Title 10, Chapter 8 of the Village of Riverside
Municipal Code. Please see the diagram and table below for off street parking requirements related to land width
and parking stall sizes.
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Figure 11
Ott Street Parking- Requirements
(Dimensions Of Length And Width Are In Feet.)
Parking
Angle

Parking Space
Width {W)

Parking Space
Length {L)

9.0
�1

21 .0

9.0
�1

18.0

9.0
�1

�

19.0

18.0

18.0

Aisle
Width {A}

s i ngIle loaded
Module Width (SL)

18.0/24.0*

27/31*

18.0

3.2.25

18.0

24.0*

3,11 .25

40 .O"'

I

Note:
: • Two-way traffic authorize<!
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Double Loaded
Module WtdtJh (DL}

36/40*

48.5

51 .25
58 J)*

I SCREENING REQUIREMENTS
The Village of Riverside will enforce the landscaping and screening regulations set forth in Title 10, Chapter 9 of the
Village of Riverside Municipal Code.
Dumpster Requirements: Per Section 10-9-9.B, "[a]II refuse containers shall be fully enclosed on four (4) sides by a
solid wood fence, masonry walls or principal building wall six feet {6'} in height, with one of the four (4) sides being a
gate. The materials used for screening, including the enclosure, shall complement the architecture of the building.
An extension of an exterior principal building wall may be used as one of the screening walls for a refuse container,
provided that such wall meets the minimum six foot {6'} height requirement and is of the same building materials as
the principal building. Such wall may not be the gated enclosure."
Please see the diagram below as an example of the additional landscaping and screening requirements.
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I MWRD REQUIREMENTS
Note: the following information was taken from the Metropolitan Water Reclamation District website. Please
contact MWRD for further information.
The Village of Riverside is located within the Metropolitan Water Reclamation District of Greater Chicago. Any
commercial properties are required to obtain a permit or an NRI from MWRD depending on the work.

SEWER REHABILITATION/REPLACEMENT/UPGRADES (NRls)
A short-form Notification and Request for Inspection (NRI) type permit may be used for existing sewer
related work such as sewer rehabilitation/reconstruction/repair/replacement, including sewer lining and
point repair and installation of manholes or catch-basins on existing sewer lines.
For emergency repair work to restore sewer service after a sewer collapse, the MWRD Local Sewer Systems
Field Office (708-588-4055) should be contacted before repair, and must be contacted before backfilling, to
arrange for work inspection. A completed NRI form must be submitted as soon as possible.
An NRI permit may also be used for installation of external grease traps or triple basins and related sewerage.
It may also be used for sewer service lines for new additions to existing buildings where the length of the
new sewer line is less than 25 feet, provided that no new connection is being made to the public sewer main,
and/or MWRD stormwater detention requirements do not apply to the project, in which case a standard
Watershed Management Permit will be required.
Permit Fees: NRI fee payment of $250.00 plus $5.00 per linear foot of additional private sewer length. Fees
are waived for governmental sewer projects (public sewer mains, laterals for fire/police stations, libraries,
etc.).

THE VILLAGE OF RIVERSIDE WILL NOT ISSUE ANY PERMITS FOR STORM/SEWER WORK ON
COMMERCIAL PROPERTY UNTIL THE NRI PERMIT HAS BEEN SUBMITTED.
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I GENERAL REGULATIONS
PERMIT REQUIRED

(A) No building or construction shall be built, and no building or other structure shall be altered or repaired where the
expected cost is more than $500 unless a building permit authorizing such construction is procured. All electrical or
plumbing work, except routine maintenance and/or minor repairs, shall require a permit.
(B) No parking lot or driveway (built or replaced), nor fence (wall or similar structure) shall be built or constructed unless
a permit authorizing such construction is first procured.
(C) No building shall be demolished in whole or in substantial (including interior only demolition) part unless a
demolition permit is procured.
(D) No work of any kind shall be done on any public parkway or other public property unless a permit authorizing such
work is first procured.
SUBMITTAL MATERIALS
□
□
□
□
□
□
□
□

Completed and signed application
Copy of signed contract
Letters of intent between general contractor and each subcontractor
Copy of scope of work
3 sets of building plans and/or specification sheets (4 sets if grading)
Plat of Survey with location of new structure drawn and labeled
5 sets of sprinkler plans and specs (new construction only)
5 sets of fire alarm plans

CONSTRUCTION REGULATIONS

Building permits are for work at the named property only. No work may be done on or over neighboring private property.
Water from roofs, sumps and surface runoff may not adversely affect neighboring properties.
All debris must be properly disposed of by the builder or owner. All garbage pick-ups and dumpsters must be ordered
through a licensed waste hauling or disposal services. (Village Code Section 7-2-4) [Note: a list of licensed dumpster
contractors is available from the Community Development Department.]
The open burning of
Section 7-8-3)

all

materials

is prohibited within the limits of this

Village.

(Village

Code

No work such as mixing and assembling may be done on any public street, alley, sidewalk or parkway. (Village Code
Sections 8-2-3 and 8-2-12)
No materials, including earth, stone, debris, equipment, tools, etc. may be placed or stored on any public street, alley,
sidewalk or parkway. (Village Code Sections 8-2-4 and 8-2-16)
Approved barriers and lighted warning devices are required around all work on public streets, alleys, sidewalks, and
parkways. (Village Code Section 8-2-10)
A security deposit of $500.00 to $1,500.00 is required for all work where damage to public property is possible. (Village
Code Section 4-1-4-E)
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Plan Review Deposit:
A deposit of $500 to $2,000 shall be required for out-of-pocket expenses incurred by the Village for reviews by outside
professionals at the time of application. Any deposit amount remaining after the conclusion of such plan review shall be
returned to the applicant. (Village Code Section 4-1-4-1)
Construction Sign:
All projects that result in an increase in floor area of 400 square feet or more will be required to display a construction
sign to be provided by the Village of Riverside. (Village Code Section 4-1-16-B)
Construction Site Plans:
All applications for additions, new construction or remodels shall include site plans depicting the proposed location for
storage of materials, spoil, and construction waste on the subject property. Waste materials may not be placed on the
ground and must be containerized for disposal. (Village Code Section 4-1-16-F)
Site Fencing:
Fencing requirements for demolition permits or construction of new principal structure/additions: Construction fencing
shall be chain-link and a minimum of 72" high and must be post driven or panelized. Silt fencing shall also be required for
any demolition, new principal structure or addition to a principal structure to control erosion and sedimentation. (Village
Code Section 4-1-16-G)
Tree Fencing:
All trees in the public right of way abutting the subject property must be protected as follows:
Fencing shall be chain-link and a minimum of 72" high, must be post driven, shall be installed under the drip line of the
tree or in a location approved by the village forester or director of public works not less than one day before start of any
work. Fencing must be continuously maintained until the end of all construction. No materials or equipment may be
stored within the fencing. (Village Code Section 4-1-15)
Dust Containment:
Containment in a garage, or tent, or the use of a wet saw or a water spray for dry saw shall be required for cutting all
types of tile, masonry, stone, brick pavers, concrete and pavement. (Village Code Section 4-1-16-H)
Portable Toilets:
Shall be screened on 3 sides at all times and be placed in the rear yard where possible. (Village Code Section 4-1-16-1)
Pre-Construction Meeting:
A meeting with the village building inspector is required prior to the start of any construction projects that increase the
square footage of lot coverage by 400 square feet or more. (Village Code Section 4-1-16-C)
Site Management Bonds:
A site management bond may be required at the time of permit issuance. The bond shall be held by the village and the
village has the right, at all times, to draw on the site management bond if deemed necessary. (Village Code Section 4-116-K, 4-1-16-L) The amount of the site management bond shall be calculated as follows:
Demolition or construction of a new principal structure: Additions without foundation or interior remodels with
construction values in excess of $100,000.00:
$3,000.00

$800.00

Additions with foundation:

Demolition or construction of an accessory structure;;:
400 square feet in area:

$1,000.00

$500.00
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I VARIOUS MINIMUM REQUIREMENTS
GENERAL

• One set of approved plans and specifications must be kept on site of the building or work at all times that work is in
progress.
• Construction site: Construction site must be kept in a safe and clean manner at all times, subject to stop work order per
the Building Inspector.
• A spot survey is required to verify foundation height and location after foundation is poured and before framing begins.
(Submit a copy of survey to the Community Development Department).
• House numbers must be a minimum of 4" tall, in Arabic numerals, and clearly visible from the street.
• Signage is approved as a separate sign permit.

PERMITTED & PROHIBITED BUILDING MATERIALS

• 5/8" fire rated gypsum wallboard.
• 5/8" gypsum board, a fire-rated drop ceiling, or an automatic sprinkler system must protect floor trusses and
prefabricated wood I-joists. If installed above a crawl space, provide a smoke detector and protect
opening to the crawl space.

PLUMBING

•
•

•
•
•
•
•
•

Plumbing - PVC prohibited for use in water supply; allowed for drain waste and venting.
Water service - Minimum 1" copper pipe (but not less than the size required based upon the Water Supply Fixture
load per Section 890 appendix A, Table N, Illinois Plumbing Code) from the water main to the structure is required for
new construction or major remodeling. Old Service must be disconnected.
Overhead plumbing required for new construction.
Drain tile sump and roof drains to splash within 5' of building.
Wet test and/or stack test of new waste and vent piping required.
Pressure test of water required.
Gas pressure test of 20 lbs for 2 hour minimum required.
Plumber listed on the permit must be present for all rough and final plumbing inspections.

ELECTRICAL

•
•
•
•
•

Install conduit chase for installation of remote reader for water service.
All electrical must be in conduit.
All ground fault circuit interrupters must be installed in locations per 2005 National Electric Code.
Provide electrical jumper cable around water meter and between hot and cold water pipes serving water heater.
Electrician listed on the permit must be present for all rough and final electric inspections.

HVAC MECHANICAL REQUIREMENTS, INCLUDING FIREPLACES

•
•
•
•
•
•
•
•

Hot and cold air returns/supplies must be in sheet metal.
Isometric drawings are required (single line of supply and return with CFM).
Submit furnace manufacture specifications for model input/output in BTU.
Submit manufacturer installation instructions.
All occupyable spaces to have the same size supply and return registers.
A central return is not acceptable.
Maximum flexible duct length 10'0".
Any furnace installed above grade must have 2" deep pan under the furnace with an overflow switch.

*********************************************************************
I have read and understood all of the above:
Signature of applicant/owner: ___________________________
Address of structure: ------------------- Date: --------10

VILLAGE OF RIVERSIDE
27 RIVERSIDE ROAD
RIVERSIDE, IL 60546
(708) 447 – 2700

SUMMARY OF PLACES FOR EATING TAX ORDINANCE
Effective Date:

January 1, 2008

Items Included:

Sale of “prepared food”, which is defined as food or liquid, including
alcoholic beverages, that are prepared for immediate consumption at
“places for eating”; “Places for eating” is defined as a place where
prepared food is sold at retail for immediate consumption with
seating provided on the premises (including any outdoor seating on
the premises), whether the food is consumed on the premises or not.
Refer to the attached Ordinance for exact definitions.

Tax:

The tax is levied on the gross receipts received for prepared food sold
at retail. The amount of the tax is one-percent (1%) and is placed on
the owners of places for eating, who can pass the tax along to
consumers.

Commission:

The entity may keep a commission of one-percent (1%) of the amount
of the tax, to reimburse for expenses incurred in the administration of
the tax.

Payments Due:

By the 20th day of the month following the reporting period. The
reporting period is the same as the entity’s reporting period with the
State of Illinois, but no more frequently that on a monthly basis. For
example, if the entity files a monthly sales tax return with the State of
Illinois, the entity must file a return with the Village of Riverside by the
20th day of the following month. If the entity files a quarterly sales tax
return with the State of Illinois, the entity must file a return with the
Village of Riverside by the 20th day of the month following the end of
the quarter. If the entity files an annual sales tax return with the State
of Illinois, the entity must file a return with the Village of Riverside by
the 20th day of the month following the end of the year.

Remit Payments To:

Village of Riverside
Places for Eating Tax
27 Riverside Road
Riverside, IL 60546

Questions on Tax:

Please submit your questions in writing to the address above or by fax
to (708) 447-2704. Be sure to include a phone number and address
where we can respond to your question.

For complete details, please refer to the Village of Riverside Code of Ordinances Title 3
Z:\Places for Eating Tax\Ordinance Summary.doc

VILLAGE OF RIVERSIDE
PLACES FOR EATING TAX
27 Riverside Road
Riverside, IL 60546
(708) 447 – 2700

BUSINESS REGISTRATION
Business Name:
Doing Business As:
Address:
City/State/Zip: Phone #
FEIN: IL Sales Tax #
PLEASE REVIEW THE SUMMARY AND THE PLACES FOR EATING TAX ORDINANCE THAT ARE ATTACHED
BEFORE ANSWERING THE FOLLOWING QUESTIONS
Is your business responsible for payment of the Places for Eating Tax?
Yes
No
If you answered “No”, please list reason(s) why you believe your business is not liable for collection and
payment of the Places for Eating Tax, sign the registration and return to the address above. Attached
signed and notarized “Seating Use Affidavit” if applicable.

If you answered “Yes”, complete rest of registration, sign and return registration to the address above. The
Village will mail the required Places for Eating Tax Return to the Mailing Address below.
Mailing Name:
Address:
City/State/Zip: Phone #
Date Business Commenced (or is anticipated to commence):
Current frequency of filing Illinois Sales Tax Return:
Monthly ________
Quarterly ________ Annually ________
Under penalties as provided by law, I declare that to the best of my knowledge and belief, the
information on this form is true, correct and complete.

Signature

Printed Name & Title

Date
Z:\Places for Eating Tax\Registration Form.doc
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Sign Per1nit Application

Ri\lERsrDE
��

Phone Number

Address (Street & Town)

Name

Community Development Dept.
27 Riverside Rd.
Riverside, IL 60546
p: 708.447.1241
f: 708.447.2704
e: amonroe@riverside.il.us
Website: www.riverside.il.us

Job Location (Business Name)

Property Owner/Management Co.
Sign Contractor
Electrical Contractor
Party Responsible for Sign Maintenance

Sign Data:

Permanent Signs

Estimated Project Cost: $______

1) Sign Type:

LJ Non-Illuminated

LJ Internally Illuminated

LJ Externally Illuminated

LJ Wall

LJ Window

LJ Ground

LJ Pole

2) Sign Size:

Width

Height

Total Area of Sign(s)

3) Sign
Location:

N

4) Structure

Window Area

Calculations:

Existing Sign
Summary:

s

w

E

LJ Blade/Projecting LJ Awning/Canopy

Setback: ______ ft. Overall Sign Height:

____sq.ft.
Projection:_ in.

_____ ft.

(Wall/Awning Signs)

(Grmmd/ Pole Signs)

(GroLmd/Pole Signs)

Door Area

Awning Face Area

Street Frontage

______ Sqft.

-------Ft.

Sqft.

Sqft.
Sign No. ___

Type_______

Area _____ sq.ft.

Sign No. ____

Type_______

Area _____ sq.ft.

Sign No. ___

Type_______

Area _____ sq.ft.

No sign shall be constructed, erected, altered, rebuilt, enlarged, remodeled, relocated or expanded before a permit for such sign has been obtained in accordance with the standards and procedures
set out in Chapter 3 of the Riverside Building Code. I hereby certi(y that the information above, any attached plans & specifications and other attached documentation is m,e to the best of my
knowledge and agree to comply strictly with all applicable codes & ordinances of the Village of Riverside in completion of the work.

Prope11y Owner/Management Signature:
Tenant Signature:
Applicant Signature (if other than above):

FOR OFFICE USE ONLY:

Zoning:
Setbacks:
Approved By:

Permit#

Indiv. Sign Max:
Max. Height:
Date

Total Sign Max:
Easements:
Sign Permit Fee:

Total Fee:$

Vision Triangle
$75

Electrical Permit Fee: $75

Inspections:

Final Building

Final Electric

Sign Permit Application Requirements
1) Completed Application with all applicable signatures obtained.
2) 2 Color Sketches of the Sign (showing dimensions of the sign background, letters,
symbols, etc., the sign materials, colors of each component)
3) 2 Sign Details (showing mounting detail, electrical details, UL listing, location of
disconnect, sign depth-including letters and raceways)
4) 2 Elevations of Store Front {wall/window/canopy/awning signs only} (showing dimensions of
leased area, dimensions of the wall, window and/or awning/canopy, illustrate the sign
location with the distance from lease lines and the height to the bottom of the sign from the
grade labeled or, for window or canopy/awnings, the distance from the edges of the
window, awning or canopy)
5) 2 Copies of the Site Plan {ground signs only} (showing the location and size of the proposed
sign with dimensions labeled in relationship to the building, sidewalks, property lines, etc.
no larger than 11x17)
Additional Information
• All contractors must be registered with the Village of Riverside.
• A Permit Application Fee of $75 must be submitted with the application and is not
refundable.
• An additional Electric Permit Fee of $75 shall be added to any illuminated sign permit.
• A valid business license must be obtained from the Village of Riverside.

VILLAGE OF RIVERSIDE
27 RIVERSIDE ROAD
RIVERSIDE, ILLINOIS 60546
(708) 447-2700

APPLICATION FOR OUTDOOR EATING CAFÉ
BUSINESS NAME

BUSINESS ADDRESS

BUSINESS TELEPHONE
CONTACT NAME
CONTACT ADDRESS

CONTACT TELEPHONE
OPERATING HOURS (PER DAY) FOR OUTDOOR CAFÉ

LOCATION AND DIMENSIONS OF OUTDOOR CAFÉ (ARRANGEMENT ON
SIDEWALK)

MAXIMUM NUMBER OF CUSTOMERS THAT CAN BE SEATED AT ONE TIME
OUTDOORS
INDOORS
TOTAL

NUMBER OF TABLES
SIZE OF TABLES
MATERIAL COMPOSITION OF TABLES

MATERIAL COMPOSITION OF CHAIRS

PROVISIONS FOR MAINTENANCE – PLEASE DESCRIBE (I.E., WASTE
RECEPTACLES, CLEANING OF AREA, OR OTHER PROVISIONS)

ALSO REQUIRED WITH APPLICATION:
 AN APPLICATION FEE OF $25
 PROOF OF INSURANCE LISTING VILLAGE AS AN ADDITIONAL INSURED
 SITE PLAN DRAWN TO ACCURATE SCALE ILLUSTRATING LOCATION OF
THE PROPOSED OUTDOOR EATING AREA
 CATALOG CUTS AND/OR PHOTOGRAPHS OF ALL FURNITURE AND
OTHER APPURTENANCES TO BE LOCATED WITHIN THE OUTDOOR
EATING AREA

APPLICATION FOR LICENSE FOR
RETAIL SALE OF LIQUOR
UNDER THE
VILLAGE OF RIVERSIDE
ALCOHOLIC LIQUOR CONTROL ORDINANCE
NEW ____________

RENEWAL ____________

The undersigned hereby makes application for the issuance of a license to engage in the
business of selling alcoholic liquors, as indicated hereafter, for the period commencing
____________________, (date) and ending April 30, 20 __. (Please check the Class for which
application is made. Class License Fees payable in advance on or before May 1 of each year.)
A non-refundable application fee of $300 is due with this application.
CLASS A — $1,900.00 — License to sell and offer for sale at retail in the premises specified,
beer and wine in the original container only, and not for consumption on the premises where
sold. (Between the hours of 9:00 a.m. to 11:00 p.m. on weekdays and Saturday and 9:00 a.m.
to 11:00 p.m. on Sunday).
CLASS A-1 — $3,200.00 — License to sell alcoholic liquor in sealed packages but not for
consumption on the premises where sold. Holders of the Class A-1 licenses shall be permitted
to conduct alcoholic liquor sampling or tasting promotions upon the licensed premises; provided,
that no charge shall be made. (Between the hours of 9:00 a.m. to 11:00 p.m. on weekdays and
Saturday and 10:00 a.m. to 11:00 p.m. on Sunday).
CLASS B Special – $10,500.00 — License to sell and offer for sale at retail in the premises
specified, beer and wine for consumption on the premises at the facilities of the Chicago
Zoological Society. (Between the hours of 11:00 a.m. to 6:00 p.m. on weekdays and Saturday
and 12:00 noon to 6:00 p.m. on Sunday).
CLASS BYOB - Bring-your-own-bottle (“BYOB”) license, which shall authorize businesses to
allow their patrons to bring beer and wine in closed containers into the premises for their
personal consumption while food is being served in said establishment. Beer and wine
consumption shall be limited to those hours when food service is available. With seating
capacity of 50 or less ($165.00), with seating capacity of 51 to 100 ($330.00), with seating
capacity of 101 or more ($475.00). Between the hours of 11:00 a.m. and 11:00 p.m. on
weekdays and 12:00 midnight on Saturday and 12:00 noon to 11:00 p.m. on Sunday).
CLASS C — (Restaurants) — License to sell and serve beer and wine for consumption on the
premises where sold when provided as part of food service. With seating capacity of 50 or less
($770.00), with seating capacity of 51 to 100 ($1,320.00), with seating capacity of 101 to 150
($1,900.00). (Between the hours of 11:00 a.m. to 11:00 p.m. on weekdays and 12:00 midnight
on Saturday and 12:00 noon to 11:00 p.m. on Sunday).
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CLASS D — (Bowling Alleys) — $1,320.00 to sell alcoholic liquor. (Between the hours of 11:00
a.m. to 11:00 p.m. on Monday through Thursday, and 11:00 a.m. to 12:00 midnight on Friday
and Saturday, and 12:00 noon to 11:00 p.m. on Sunday).
CLASS E — (Restaurants) — License to sell and service mixed drinks for consumption on the
premises. With seating capacity of 50 or less ($1,050.00), with seating capacity of 51 to 100
($1,800.00), with seating capacity of 101 to 150 ($2,700.00). (Between the hours of 12:00 noon
to 12:00 midnight on Monday through Thursday; between 12:00 noon to 1:00 a.m. on Friday;
between 10:00 a.m. and 1:00 a.m. on Saturday; and between 10:00 a.m. and 11:00 p.m. on
Sunday). On January 1, the closing hours shall be 2:00 a.m.
CLASS P - Brew Pub - License shall authorize the on-site manufacture and storage of beer at a
designated premises and the making of sales to importing distributors and distributors, as well
as the direct retail sale to non-licensee consumers for consumption off the designated premises
in containers not larger than sixty-four ounces or on the designated premises through a fullservice restaurant. The number of gallons of beer sold by a Brew Pub each year for offpremises consumption shall not exceed the number of gallons authorized for sale each year by
a Brew Pub in the Liquor Control Act of 1934 (235 ILCS 5/1-1 et seq.). Class P licensees must
have at least one (1) BASSET-certified site manager on-premises whenever offering alcohol for
sale. Every Class P licensee must have a valid brew pub license from the State of Illinois. With
seating capacity of 50 or less $385.00. With seating capacity of 51 to 100 $660.00. With seating
capacity of 101 to 150 $950.00. Between the hours of 11 A.M. and 11:00 P.M. on weekdays and
12:00 midnight on Saturday and 12:00 noon and 11:00 P.M. on Sunday.
CLASS W-1 — (Wine Bar) — Wine by the glass for consumption with and without food on the
premises or sale of wine by the bottle for consumption on or off the premises. Wine sales shall
be limited to those hours when food service is available. Only employees of the licensed
establishment shall provide service of such alcoholic liquors. With seating capacity of 50 or less
($385.00), with seating capacity of 51 to 100 ($660.00), with seating capacity of 101 or more
($950.00). Between the hours of 11:00 a.m. and 11:00 p.m. on weekdays and 12:00 midnight
on Saturday and 12:00 noon to 11:00 p.m. on Sunday).
CLASS X - Craft Distillery - $385 - License shall authorize the on-site production and storage of
alcoholic liquor beverages in quantities not to exceed the number of gallons authorized for
production each year by a Craft Distillery in the Liquor Control Act of 1934 (235 ILCS 5/1-1 et
seq.), for sale by the bottle for off-premises consumption or by the glass for on-site “tasting” in
an accessory tasting room or retail outlet. A tasting room or retail outlet allows patrons to taste
samples of products manufactured on-site for either on-site or off-premises consumption, and to
purchase related sales items. Sales of alcohol manufactured outside the site are prohibited.
Class X licensees must have at least one (1) BASSET-certified site manager on-premises
whenever offering tasting samples of alcohol. Every Class X licensee must have a valid craft
distiller license from the State of Illinois. Between the hours of 11:00 a.m. and 11:00 p.m. on
weekdays and 12:00 midnight on Saturday and 12:00 noon to 11:00 p.m. on Sunday).
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LIQUOR APPLICATION CHECKLIST
_____________________________

Fingerprints Taken:
__________
Individual Applicant
__________
Liquor Manager
__________
Individuals owning more
than 5% of interest
__________
Bartenders

_____________________________

Application Fee: $300.00

_____________________________

Liquor Manager’s Application (if
applicable)

_____________________________

Copy of Lease (if applicable)

_____________________________

Corporation Papers: (if applicable)
_________ Articles of Incorporation
_________ Certificate of Good Standing
_________ Foreign Corporation Documents

_____________________________

Proof of Liquor Liability Insurance Coverage

_____________________________

Floor Plan, Diagram or Drawing of the
Business Premises

_____________________________

Proof of completion of BASSET program

_____________________________

Surety Bond: $1,000.00

A STATE OF ILLINOIS LIQUOR LICENSE IS REQUIRED. CONTACT THE AGENCIES
BELOW FOR FURTHER INFORMATION AND NECESSARY REQUIREMENTS.
Chicago Address:
100 W. Randolph Street Suite 5-300
Chicago, Illinois 60601
Phone: 312-814-2206

Springfield Address:
101 West Jefferson
Springfield, Illinois 62706
Phone: 217-782-2136

**** Please refer to Chapter 2, Title 3 of the Riverside Village Code
Regarding Liquor Licenses for more information concerning Village Ordinances****
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APPLICATION FOR LIQUOR LICENSE — CORPORATION
Corporate Applicant Information:
1.

Applicant's Corporate Name ________________________________________________

2.

Name Under Which Business
is to be Conducted _______________________________________________________

3.

Date of Incorporation ______________________________
A.

Under law of the State of ______________________________________________

B.

If a foreign corporation, the date when authorized to do business in Illinois as a
foreign corporation and that it is still licensed as a foreign corporation to do
business in Illinois
_____ Yes ______ No
NOTE: Attached certificate of the Illinois Secretary of State

C.

Objectives or purposes of the corporation ________________________________
_________________________________________________________________
_________________________________________________________________
NOTE: Copy of articles of incorporation must be submitted with application

4.

State names of all owners, directors and officers as indicated, with the required
information.
(NOTE: If more than two directors, attach separate sheet with required information for
additional directors.)
A.

President _________________________________________________________
Residence address _________________________________________________
_________________________________________________________________
Phone Number__________________

Social Security No. _________________

Date of Birth ____________________

Place of Birth ______________________

Percentage of stock or interest owned _____________________________
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B.

Vice President _____________________________________________________
Residence address _________________________________________________
_________________________________________________________________
Phone Number _________________

Social Security No. _________________

Date of Birth ___________________

Place of Birth ______________________

Percentage of stock or interest owned ____________________________
C.

Secretary _________________________________________________________
Residence Address _________________________________________________
_________________________________________________________________
Phone Number ___________________ Social Security No. _________________
Date of Birth _____________________ Place of Birth _____________________
Percentage of stock or interest owned __________________________

D.

Treasurer _________________________________________________________
Residence Address _________________________________________________
_________________________________________________________________
Phone Number __________________ Social Security No. _________________
Date of Birth ____________________

Place of Birth ______________________

Percentage of stock or interest owned ________________________
E.

Director ___________________________________________________________
Residence Address _________________________________________________
_________________________________________________________________
Phone number ___________________ Social Security No. _________________
Date of Birth _____________________ Place of Birth ______________________
Percentage of stock or interest owned __________________________
5

5.

List below persons or corporations owning five percent (5%) or more of the stock of
the applicant or having an ownership interest in the business of the applicant other
than those named to Question 4, with the required information. (Note: Attached
additional sheets if necessary for complete listing.)
A.

Name ____________________________________________________________
Residence Address _________________________________________________
_________________________________________________________________
Phone Number ___________________ Social Security No. _________________
Date of Birth _____________________ Place of Birth ______________________
Percentage of stock or interest owned ___________________________

B.

Name ____________________________________________________________
Residence Address _________________________________________________
_________________________________________________________________
Phone Number ___________________ Social Security No. _________________
Date of Birth _____________________ Place of Birth _____________________
Percentage of stock or interest owned __________________________

C.

Name ____________________________________________________________
Residence Address _________________________________________________
_________________________________________________________________
Phone Number ___________________ Social Security No. _________________
Date of Birth _____________________ Place of Birth ______________________
Percentage of stock or interest owned ___________________________________

Should the answer to Question 5 disclose that a corporation owns five percent (5%) or
more of the stock of the applicant corporation, attach a separate sheet answering
Question 3 for that corporation.
6

6.

Has any officer or director of applicant corporation, or any stockholder(s) owning in the
aggregate more than five percent (5% of the stock of such corporation, ever been
convicted of any felony (include expungements) under any federal or state law?
___________ Yes ____________ No
If so, give dates and state the offense and circumstances thereof ___________________
_______________________________________________________________________
_______________________________________________________________________

7.

Has any officer or director of applicant corporation, or any stockholder(s) owning in the
aggregate more than five percent (5% of the stock of such corporation), ever been
convicted of being the keeper of a house of ill fame or of pandering or of other crime or
misdemeanor opposed to decency and morality or of any federal, state or local
gambling offense? _____________ Yes ______________ No
If so, gave dates and state the offense and the circumstances thereof _______________
_______________________________________________________________________
_______________________________________________________________________

8.

Has any officer or director of applicant corporation, or any stockholder(s) owning in the
aggregate more than five percent (5% of the stock of such corporation), ever been
convicted of a violation of any federal, state or local liquor law? _______ Yes _______ No
If so, give dates and state the offense _________________________________________
_______________________________________________________________________

9.

Has any officer or director of applicant corporation, or any stockholder(s) owning in the
aggregate more than five percent (5% of the stock of such corporation)ever permitted an
appearance bond forfeiture for any of the violations mentioned in Questions 6, 7 or 8?
______ Yes ______ No

10.

Has any officer or director of applicant corporation, or any stockholder(s) owning in the
aggregate more than five percent (5% of the stock of such corporation), ever made a
similar application for a similar license on premises other than described in this
application? ________ Yes __________ No
If yes, give address and disposition of such application ___________________________
_______________________________________________________________________
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11.

Has any officer or director of applicant corporation, or any stockholder(s) owning in the
aggregate more than five percent (5% of the stock of such corporation), ever have any
license issued by any federal, state or local authorities revoked? _______ Yes _______ No
If yes, give the date and reasons ____________________________________________
_______________________________________________________________________

12.

Has any officer or director of applicant corporation, or any stockholder(s) owning in the
aggregate more than five percent (5% of the stock of such corporation), ever been issued
a Federal Gaming Device Stamp or Federal Wagering Stamp? ________ Yes _______ No

Business Information
1.

The entity’s Illinois state liquor license number. (Please attach proof of state licensure to
this application.)
_______________________________________________________________________

2.

Name of establishment for which license is sought ______________________________

3.

Location of place of business for which license is sought __________________________
_______________________________________________________________________

4.

Phone number of place of business __________________________________________

5.

Hours of operation _______________ . Full legal description of the premises for which
license is sought_________________________________________________________
_______________________________________________________________________

6.

Full description of establishment, specifying number of floors, rooms, square feet,
number of tables in dining area, number of seats at bar, etc._____________________
_______________________________________________________________________
_______________________________________________________________________

7.

Does applicant corporation own premises for which license is sought? ____ Yes ___ No
If not, when does applicant’s lease expire? ____________________________________
NOTE: Signed copy of least for the full term of the License being sought shall be
included with this application

8.

Has any manufacturer, wholesaler, distributor or importing distributor of alcoholic liquor or
any person connected with or in any was representing, or has any member of the family
of such manufacturer, wholesaler, distributor, or importing distributor, or any stockholder
8

in any corporation engaged in manufacturing, wholesaling or distributing or such liquor, or
any officer, manager, agent or representative of said manufacturer, wholesaler,
distributor or importing distributor directly or indirectly paid or agreed to pay for this
license, advance money or anything else of value, or any credit (other than
merchandising credit in the ordinary course of business for a period not to exceed thirty
(30) days, or is such person or corporation directly or indirectly interested in the
ownership, conduct or operation of this place of business? _____ Yes ______ No
If yes, give particulars, including name(s) and address(es) ________________________
_______________________________________________________________________
_______________________________________________________________________
9.

Is the proposed location within 100’ of any church, school, hospital? ______Yes ____ No

10.

Is any law enforcement official, mayor, councilman, member of a city commission or
board, any president or member of a county board, or any other elected official directly
or indirectly interested in the business for which said license is sought? ____ Yes ____ No
If yes, provide the nature of the relationship: __________________________________
_______________________________________________________________________

11.

Does a valid policy for Liquor Liability Insurance (not less than $1 million) exist for the
premises and time period for which this license is sought? _________ Yes _________ No
NOTE: A copy of such policy must be included with this application.

12.

Is or will the business be conducted by a manager or agent? _________ Yes _________ No
If yes, the following questions must be answered by such manager or agent.
A.

Name ____________________________________________________________

B.

Residence Address _________________________________________________
_________________________________________________________________

C.

Residence Phone No. ________________ Date of Birth ___________________

D.

Social Security No. License No. _________ Driver’s License Number __________

E.

Place of Birth ______________________________________________________

F.

Are you a citizen of the United States? __________ Yes _________ No
9

If a naturalized citizen, state the time and place of naturalization
______________________
(Month/Day/Year)

_________________________________
City/State

Court (or law) under which naturalized __________________________________
*Fingerprints of each manager and currently employed bartender must be supplied
to the Riverside Police Department.
G.

Have you ever been convicted of any felony under any federal or state law?
____________ Yes __________ No

If so, give dates and state the offense and circumstances thereof _____________
_________________________________________________________________
_________________________________________________________________
H.

Have you ever been convicted of being the keeper of a house of ill fame or of
pandering or of other crime or misdemeanor opposed to decency and morality or
of any federal,
state or local gambling offense? __________ Yes __________ No
If so, gave dates and state the offense and the circumstances thereof __________
_________________________________________________________________
_________________________________________________________________

I.

Have you ever been convicted of a violation of any federal, state or local liquor
law? ___________ Yes _________ No
If so, give dates and state the offense ___________________________________
_________________________________________________________________

J.

_________________________________________________________________
Have you ever permitted an appearance bond forfeiture for any of the violations
mentioned n Questions G, H or I? ___________ Yes __________ No
10

Signature of manager or agent ________________________________________

13.

State authority conferred upon manager or agent, if any, with respect to operation or
management of the business for which this license is sought _____________________
_______________________________________________________________________

14.

What is your retailer’s occupation tax (ROT) registration number _____________.
Are you delinquent in the payment of the retailer’s occupation tax (sales tax) and, if so,
the reasons therefore. __________ Yes ___________ No
If so, give reasons ________________________________________________________
_______________________________________________________________________

15.

The applicant shall submit financial information demonstrating the financial capability to
open and operate the establishment. The Village Manager or his/her designee shall
determine what financial information is needed, and notify the applicant accordingly. All
financial information shall be deemed confidential by the Village. The financial
information submitted shall be available for consideration by the Local Liquor Control
Commissioner in the review of the application for the initial license or for the renewal of a
license.

16.

Submit a floor plan, diagram, or drawing deemed suitable by the Local Commissioner,
illustrating the premises, in which alcoholic liquor is to be sold. Obtain and submit current
zoning of the premises at which the place of business is to be operated. (Please attach
to application.)

17.

Submit a proof of completion of a beverage alcohol sellers and servers education training
(“BASSET”) program as required by the Village by all facility managers and any number
of other current employees. (Please attach to application.)

18.

Submit a surety bond in the amount of one thousand dollars ($1,000.00) acceptable to
the Village. Such bond shall provide against any violation by the principal, his agents, or
employees, of any of the Riverside Village Code, as amended, or any ordinances, rules
and regulations now in force or which may hereafter be in force in said Village affecting
the operation of business. (Please attach to application.)

19.

Applicant hereby acknowledges receipt of a copy of the ordinance of the Village of
Riverside relating to the licensing, sale, distribution and consumption of liquor.
Signature of President ________________________________________________
Dated at Riverside, Illinois, _________________________________, 20_________
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APPLICATION FOR LIQUOR LICENSE — INDIVIDUALS AND NON-INCORPORATED
ENTITIES
(INCLUDING PARTNERSHIPS)
Applicant Information:
1.

Applicant's Full Name _____________________________________________________
(If a partnership, list names of all general and limited partnerships owning more than 5%
of the aggregate limited partner interest in such co-partnership)

2.

Applicant’s Residence Address: _____________________________________________
A. Telephone Number:_________________________________________________
B. Date of birth: _______________________________________________________

3.

If a limited liability company:
A. Date of registration as an LLC: ________________________________________
B. Business purpose for which the LLC was formed: __________________________
C. Telephone number: ____________________________________________

4.

List below the names of each individual owner, partner, joint venturer, manager of an
LLC, or member of an LLC, owning five percent (5%) or more of the interest in the
business of the applicant with the required information. (Note: Attached additional sheets
if necessary for complete listing.)
A.

Name ____________________________________________________________
Residence Address _________________________________________________
_________________________________________________________________
Phone Number ___________________ Social Security No. _________________
Date of Birth _____________________ Place of Birth ______________________
Percentage of interest owned ___________________________

B.

Name ____________________________________________________________
Residence Address _________________________________________________
_________________________________________________________________
Phone Number ___________________ Social Security No. _________________
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Date of Birth _____________________ Place of Birth _____________________
Percentage of interest owned __________________________
C.

Name ____________________________________________________________
Residence Address _________________________________________________
_________________________________________________________________
Phone Number ___________________ Social Security No. _______________
Date of Birth _____________________ Place of Birth ____________________
Percentage of interest owned _______________________________________

5.

Has any individual owner, partner, joint venturer, manager of an LLC, or member of an
LLC owning more than five percent (5%) of the interest, ever been convicted of any
felony (include expungements) under any federal or state law?
___________ Yes ____________ No
If so, give dates and state the offense and circumstances thereof: __________________
_______________________________________________________________________
_______________________________________________________________________

6.

Has any individual owner, partner, joint venturer, manager of an LLC, or member of an
LLC owning more than five percent (5%) of the interest, ever been convicted of being
the keeper of a house of ill fame or of pandering or of other crime or misdemeanor
opposed to decency and morality or of any federal, state or local gambling offense?
_____________ Yes ______________ No
If so, gave dates and state the offense and the circumstances thereof _______________
_______________________________________________________________________
_______________________________________________________________________

7.

Has any individual owner, partner, joint venturer, manager of an LLC, or member of an
LLC owning more than five percent (5%) of the interest, ever been convicted of a
violation of any federal, state or local liquor law? _________ Yes __________ No
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If so, give dates and state the offense _________________________________________
_______________________________________________________________________
8.

Has any individual owner, partner, joint venturer, manager of an LLC, or member of an
LLC owning more than five percent (5%) of the interest ever permitted an appearance
bond forfeiture for any of the violations mentioned in Questions 6, 7 or 8?
_________ Yes __________ No

9.

Has any individual owner, partner, joint venturer, manager of an LLC, or member of an
LLC owning more than five percent (5%) of the interest, ever made a similar application
for a similar license on premises other than described in this application?
________ Yes __________ No
If yes, give address and disposition of such application ___________________________
_______________________________________________________________________

10.

Has any individual owner, partner, joint venturer, manager of an LLC, or member of an
LLC owning more than five percent (5%) of the interest, ever have any license issued by
any federal, state or local authorities revoked? __________ Yes ____________ No
If yes, give the date and reasons ____________________________________________
_______________________________________________________________________

11.

Has any individual owner, partner, joint venturer, manager of an LLC, or member of an
LLC owning more than five percent (5%) of the interest, ever been issued a Federal
Gaming Device Stamp or Federal Wagering Stamp? __________ Yes _______________ No

Business Information
1.

The entity’s Illinois state liquor license number.
_______________________________________________________________________
(Please attach proof of state licensure to this application.)

2.

Name of establishment for which license is sought ______________________________

3.

Location of place of business for which license is sought __________________________
_______________________________________________________________________

4.

Phone number of place of business __________________________________________
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5.

Hours of operation _______________ . Full legal description of the premises for which
license is sought: ________________________________________________________

6.

Full description of establishment, specifying number of floors, rooms, square feet,
number of tables in dining area, number of seats at bar, etc. ______________________
_______________________________________________________________________
_______________________________________________________________________

7.

Does applicant own premises for which license is sought? _______ Yes _______ No
If not, when does applicant’s lease expire? ____________________________________
NOTE: Signed copy of least for the full term of the License being sought shall be
included with this application

8.

Has any manufacturer, wholesaler, distributor or importing distributor of alcoholic liquor or
any person connected with or in any was representing, or has any member of the family
of such manufacturer, wholesaler, distributor, or importing distributor, or any stockholder
in any corporation engaged in manufacturing, wholesaling or distributing or such liquor, or
any officer, manager, agent or representative of said manufacturer, wholesaler,
distributor or importing distributor directly or indirectly paid or agreed to pay for this
license, advance money or anything else of value, or any credit (other than
merchandising credit in the ordinary course of business for a period not to exceed thirty
(30) days, or is such person or corporation directly or indirectly interested in the
ownership, conduct or operation of this place of business? _________ Yes __________ No
If yes, give particulars, including name(s) and address(es) ________________________
_______________________________________________________________________
_______________________________________________________________________

9.

Is the proposed location within 100’ of any church, school, hospital? _____Yes _____ No

10.

Is any law enforcement official, mayor, councilman, member of a city commission or
board, any president or member of a county board, or any other elected official directly or
indirectly interested in the business for which said license is sought? _____ Yes _____ No
If yes, provide the nature of the relationship: ___________________________________
_______________________________________________________________________
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11.

Does a valid policy for Liquor Liability Insurance (not less than $1 million) exist for
the premises and time period for which this license is sought? _________ Yes ________ No
NOTE: A copy of such policy must be included with this application.

12.

Is or will the business be conducted by a manager or agent? _________ Yes _________ No
If yes, the following questions must be answered by such manager or agent.
A.

Name ____________________________________________________________

B.

Residence Address _________________________________________________
_________________________________________________________________

C.

Residence Phone No. ____________________ Date of Birth _______________

D.

Social Security No. License No. ___________ Driver’s License Number ________

E.

Place of Birth ______________________________________________________

F.

Are you a citizen of the United States? __________ Yes _________ No
If a naturalized citizen, state the time and place of naturalization
_____________________
(Month/Day/Year)

______________________________________
City/State

Court (or law) under which naturalized __________________________________
*Fingerprints of each manager and currently employed bartender must be supplied
to the Riverside Police Department.
G.

Have you ever been convicted of any felony under any federal or state law?
____________ Yes __________ No

If so, give dates and state the offense and circumstances thereof _____________
_________________________________________________________________
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_________________________________________________________________
H.

Have you ever been convicted of being the keeper of a house of ill fame or of
pandering or of other crime or misdemeanor opposed to decency and morality or
of any federal, state or local gambling offense? __________ Yes __________ No
If so, gave dates and state the offense and the circumstances thereof __________
_________________________________________________________________
_________________________________________________________________

I.

Have you ever been convicted of a violation of any federal, state or local liquor
law? ___________ Yes _________ No
If so, give dates and state the offense ___________________________________
_________________________________________________________________
_________________________________________________________________

J.

Have you ever permitted an appearance bond forfeiture for any of the violations
mentioned in Questions G, H or I? ___________ Yes __________ No
Signature of manager or agent ________________________________________

13.

State authority conferred upon manager or agent, if any, with respect to operation
or management of the business for which this license is sought ____________________
_______________________________________________________________________

14.

What is your retailer’s occupation tax (ROT) registration number ___________________
Are you delinquent in the payment of the retailer’s occupation tax (sales tax) and, if so,
the reasons therefore. __________ Yes ___________ No
If so, give reasons ________________________________________________________
_______________________________________________________________________

15.

The applicant shall submit financial information demonstrating the financial capability to
open and operate the establishment. The Village Manager or his/her designee shall
determine what financial information is needed, and notify the applicant accordingly. All
financial information shall be deemed confidential by the Village. The financial
information submitted shall be available for consideration by the Local Liquor Control
17

Commissioner in the review of the application for the initial license or for the renewal of a
license.
16.

Submit a floor plan, diagram, or drawing deemed suitable by the Local Commissioner,
illustrating the premises, in which alcoholic liquor is to be sold. Obtain and submit current
zoning of the premises at which the place of business is to be operated. (Please attach
to application.)

17.

Submit a proof of completion of a beverage alcohol sellers and servers education training
(“BASSET”) program as required by the Village by all facility managers and any number
of other current employees. (Please attach to application.)

18.

Submit a surety bond in the amount of one thousand dollars ($1,000.00) acceptable to
the Village. Such bond shall provide against any violation by the principal, his agents, or
employees, of any of the Riverside Village Code, as amended, or any ordinances, rules
and regulations now in force or which may hereafter be in force in said Village affecting
the operation of business. (Please attach to application.)

19.

Applicant hereby acknowledges receipt of a copy of the ordinance of the Village of
Riverside relating to the licensing, sale, distribution and consumption of liquor.

Signature of President _______________________________________________
Dated at Riverside, Illinois, ________________________________, 20_________
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AFFIDAVIT
CORPORATION

STATE OF ILLINOIS
COUNTY OF COOK
VILLAGE OF RIVERSIDE

)
)
)

SS

The undersigned swears (or affirms) that the corporation in whose name this application is
made will not violate any of the ordinances of the Village of Riverside or the laws of the State of
Illinois or of the United States of America in the conduct of the place of business described
herein, and to discipline, suspend or discharge any such person violating any provision of this
ordinance and to cooperate in the enforcement of said ordinances by the authorities of the
Village of Riverside, and that the statements made by me herein are true and correct to the best
of my knowledge.

_____________________________________________
Name of Corporation
_____________________________________________
By
_____________________________________________
Title
_____________________________________________
Corporate Seal
Affix Corporate Seal
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AFFIDAVIT
CORPORATE MANAGER

STATE OF ILLINOIS
COUNTY OF COOK
VILLAGE OF RIVERSIDE

)
)
)

SS

I swear (or affirm) that I will not violate any of the ordinances of the Village of Riverside or the
laws of the State of Illinois or of the United States of America in the conduct of the place of
business described herein, that I have been given the authority to regulate the conduct of all
persons engaged in such business and to discipline, suspend or discharge any such person
violating any provision of this ordinance and to cooperate in the enforcement of said
ordinances by the authorities of the Village of Riverside, and that the statements made by me
herein are true and correct to the best of my knowledge.

________________________________________________
Name of Business
________________________________________________
Signature of Manager or Agent
Subscribed and sworn to before me this
_________day of ___________________ , 20_______
_____________________________________________
Notary Public
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AFFIDAVIT FOR INDIVIDUALS

State of Illinois
County of Cook

)
)
)

SS

I (or we) do hereby request to renew/apply for (circle the applicable option) the liquor license,
Class ________, for the premises located at _______________________ for one year
beginning _________________________________. (date of expiration of previous license)
I (or we) swear (or affirm) that I (or we) will not violate any of the ordinances of the Village of
Riverside or the laws of the State of Illinois or the laws of the United States of America, in the
conduce of the place of business described herein; that I (or we) have read and understand
Ordinance No. [insert new ordinance number] relating to the sale of Alcoholic Liquor, of the
Code of the Village of Riverside, and any amendments thereto, and that the statements
contained in the application dated __________are true and correct.
________________________________________
Signature of Applicant
________________________________________
Signature of Applicant
Subscribed and Sworn to before
me this _________ day of ________________, 20___.
__________________________________________
Notary Public
RENEWAL APPLICATION APPROVED:
_________________ day of ________________________, 20 ____.
_______________________________________________________
Liquor Control Commissioner
152906_1.DOC
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MEMORANDUM—FINANCE DEPARTMENT

FINANCE
DEPARTMENT

To:

Economic Development Commission

From:

Karin Johns, Finance Director

Re:

Business Parking – South of the Tracks

Date:

May 18, 2022

The Riverside Board of Trustees has been discussing best use of parking spaces in
Lot 8, located on the south of the tracks and east of Riverside Rd, and in Lot 12,
located at 3320 S. Harlem. Previous board action includes:
• At the November 4, 2021 Board Meeting the Village Board approved the
acquisition of the parking lot at 3320 South Harlem Avenue.
• On January 11, 2022, the Village acquired the parking lot at 3320 South
Harlem Avenue.
• On March 3, 2022, the Village approved an agreement with First American
Bank, which transferred 12 parking spots to the Village. Previously, these
spots were allocated for exclusive use of First American Bank, located in Village
Parking Lot 8.
• On May 5, 2022 the board decided on a 1 year trial for
o Lot 8: Spots 1-20 would remain status quo, 21-32 would be employee
parking with a sticker/placard, parking on the street would remain
for 2 hours (but if a business employee has a placard in their window
they will not be ticketed. No parking would be allowed from 2:00 a.m.
to 6:00 a.m.).
o Lot 12: 4 hour parking.
The Board has asked the Economic Development Commission to solicit

feedback from businesses throughout this process and determine if this
meets their parking needs.

Lot 8 Parking Spaces
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MEMORANDUM—COMMUNITY DEVELOPMENT DEPARTMENT

COMMUNITY
DEVELOPMENT

To:
From:
CC:
Re:
Date:

Chairperson Fournier & Members of the Economic Development Commission
Ashley Monroe, Assistant Village Manager
Karin Johns, Finance Director, Jessica Frances, Village Manager
Transit-Oriented Development (TOD) Zoning Code Update
May 11, 2022

Background
Since the beginning of this year, the Planning and Zoning Commission has been actively
engaged in discussion related to the planned update to the Riverside Zoning Code. These
updates have been developed over the last two years, thanks to a team of an appointed
volunteer steering committee, consultants funded by a grant from CMAP and the RTA, and
village staff, along with public feedback sessions.
Changes are proposed throughout Chapter 10 (Zoning) and to the Village sign code, of the
Riverside Municipal Code. Recommendations range from density and bulk regulations in
residential and business districts, to parking, commercial use of space, and signage. Many of
the proposed updates incorporate transit-friendly design principles for purposes of
enhancing accessibility, safety, and accommodations for pedestrians, bicyclists, and masstransit users. Of the most significant proposals, is to create a new business sub-district, B1TOD, along a stretch of Harlem Avenue (already B1-Commercial and similar footprint to
existing Economic Development Business District 2) and allow in that district, certain features
that enhance the corridor to support potential redevelopment and transportation
accessibility. The proposed area map and some staff comments are attached at the end of
this memo.
Schedule of discussion and public hearings
A portion of the proposed changes were brought before Planning and Zoning Commission at
an April 27 public hearing. These were approved and recommended for presentation to the
Village Board later this summer. The Commission will be discussing the last of the proposed
changes at their May 25 meeting, with a public hearing to review the final draft text
amendments at their June 22 meeting. Upon recommendation by the Commission, the
proposed text amendments will go to the Board of Trustees to be considered for final
adoption and incorporation into village Code.
Materials for each of these stages, along with Steering Committee history and actions todate can be found on the Village’s website: https://www.riverside.il.us/512/Riverside-TODZoning-Code-Steering-Commi

MEMORANDUM—COMMUNITY DEVELOPMENT DEPARTMENT
10-3-2 Zoning Map
Proposed Map change, defining the B1-TOD District area

Staff notes:
Zoning Map colors have been updated and will look slightly different than shown here. The proposed B1-TOD
area closely mirrors Business District 2 (shown on next page for comparison), set in place for economic
development purposes, with the exception of a handful of properties currently zoned as B1-Transitional
Commercial. The proposed area for B1-TOD includes the businesses within Business District 2, in which higherdensity activity and transportation modes are adopted, but allows for lower-density commercial operations to
remain zoned as such (B1-TC), as Burlington Street transitions to a predominantly residential area.
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Business District 2
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